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Registration  

 

 

First: When used for the first time 

• Username: Enter the National Id or Iqama Number  

• Password Enter the mobile number without the key 

• Click New Registration 

Second: After registration 

• Username: Enter the National Id or Iqama Number 

• Password Enter the mobile number without the key 

• Click Login 
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Requirements and commitment  

 

 

Contains the documents that are required before you start the registry 

After reading the terms& condition, click Agree. 
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 Profile  

 

The page contains: 

1. Training Program 

2. Personal Information (Demographic Information) 

3. Professional Registration license 

4. Insurance certificate 

5. Life support certificate 

6. Medical Examination 

7. Logout 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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1. Training Program  

 

• Select the program type from the drop-down menu 

 

 Select your specialty from the drop-down menu 

 Click Save  
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2. Demographic Information 

 

The page contains personal data 

What is Required from you is: 

• Fill all fields 

• Upload files so that 

  Not larger than (2 MB) 

 Upload files in PDF format 

 Upload the image size (4 x 6) on a white background in JgEP format 

• When finished, click Save. 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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3. Registration license  

 

The page contains Professional registration data 

What is Required from you is: 

• Fill all fields 

• Upload files so that 

  Not larger than (2 MB) 

 Upload files in PDF format 

• When finished, click Save. 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 

 

 

 

 

 



 

8 
 

4. Medical Insurance 

 

The page contains Medical liability insurance data 

 What is Required from you is: 

• Enter the policy number 

• Choose your company from the drop-down menu 

• Enter the expiry date 

• Upload policy so that 

  Not larger than (2 MB) 

 Upload files in PDF format 

• When finished, click Save. 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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5. Life support certificate 

 

The page contains Life support Certificate data 

 What is Required from you is: 

• Choose your certificate from the drop-down menu 

• Enter the expiry date 

• Upload certificate so that 

  Not larger than (2 MB) 

 Upload files in PDF format 

• When finished, click Save. 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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6. Medical Examination 

 

 
 

The page contains Medical Examination data 

 What is Required from you is: 

 Choose the location of the examination if it is inside or outside the hospital 

 When choosing the place of examination inside the hospital, enter the medical record 

file number with the date of the examination 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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 When selecting the place of examination outside the hospital, the place of 

examination shall be recorded with the date 

• Upload certificate so that 

  Not larger than (2 MB) 

 Upload files in PDF format 

• When finished, click Save. 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 

 By completing your profile page, click Submit Registration Request 

 The application for registration for Academic Affairs and Training shall be 

submitted for review and audit of the attached files 

 After reviewing the files and accepting them you can now apply for training in the 

hospital 
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Training Request  

 

The page contains Training request  

What is Required from you is: 

• Choose the department you want to train in  from the drop-down menu 

• Specify the start and end date of the training 

• Attach a copy of the official training request letter so that 

 Not larger than (2 MB) 

 Upload files in PDF format 

• When you're finished click Submit 

 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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Leave Request 

 

The page contains Leave request  

What is Required from you is: 

• Choose the type of vacation from the drop-down menu 

• Specify the start and end date of the leave 

• When you're finished click Submit 

Note: There are question marks on the right side of each clickable box to indicate the 

desired 
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 Tracking Request  

 

 

The page contains the status of each application submitted by the trainee. When clicking 

on each type, the trainee can follow up & track his / her any request (file - registration - 

training – leave) 


