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Registration
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Academic Affair Login

Usemame/National ID
Password/Mobile

Login

New Registration

First: When used for the first time

e Username: Enter the National Id or Ilgama Number
e Password Enter the mobile number without the key
¢ Click New Registration

Second: After registration

e Username: Enter the National Id or Ilgama Number
e Password Enter the mobile number without the key
¢ Click Login



Requirements and commitment

The required Document Should be Available Before Starting Registration with Expiry more
than Six months

T 00 Y A 2 g e 3 8 AL gl (1)) ey

- Employee Certificate (Employment Letter, Sponsorship letter )

(i et i 58 ) ST 1A S g 5 e s 350

+ Copy of National Identification Card / Igama
(At & s Ll falliall £ ) A 30050 )
+ Curriculum Vitae including two Recommendation letters
(S5 Tt o 20 a4 B0 o il e s 5em )
- Valid copy of Saudi Commission Professional Registration Card
{ Sl s ) (i) B8y a5 o)
+ Valid Medical Liability Insurance Certificate
( Agdball 2l el clas¥ s 5005 a5 )
+ Valid BLS/ACLS/PALS (Program Dependent)
(Al & s gsil Al a5 g0 By 5 555 e e )
- Attach a photograph size (4X6) on a white background.
(elmpdals o 6% 4 plie Lwal s ppadilal)
+ Medical Examination Requirement are Screening lab tests for Hepatitis B,C and
HIV
{ el il i paams o S0 2 s ey oLl K Jao )
Chatadly Uad 3ga 5 pe o0 A sl TS Jany 2l

Contains the documents that are required before you start the registry

After reading the terms& condition, click Agree.



Profile
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Training Program

Program ° Speciality °
Select j Select j

Submit Registration Request

© 2015 Imam Abdulrahman Bin Faisal University_ All rights reserved.

The page contains:
1. Training Program
2. Personal Information (Demographic Information)

3. Professional Registration license

N

. Insurance certificate

wul

. Life support certificate
6. Medical Examination
7. Logout

Note: There are question marks on the right side of each clickable box to indicate the
desired



1. Training Program
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Profile Logout

Profile

Trining Frearam Semearsene infermaten i StppeniGertieste

Training Program

Program ° Speciality °
Er—— M

Saudi Board

SCFHS Diploma

Master of Clinical Laboratory Sciences

Master of Psychology

Master of Public Health

Master of Quality of health care and patient safety
Master of Pediatric Physical therapy

Master of Sport Physical therapy

Master of Cardiopulmanary Physical therapy
Master of Musculoskeletal Physical therapy
Master of Neuromuscular Physical therapy
Midwife Diploma

Master of Ob/Gyn Nursing

Master of Intensive Care Nursing

Master of Psychiatric Nursing and Mental Health

5 Imam Abdulrahman Bin Faisal Unives

Al rights reserved

e Select the program type from the drop-down menu
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Profile Logout

Profile

T Fregram Semesrptie nformaten 1@ Stpperi e

Training Program

Program ° Speciality °
Sekct M Er—

Adult Cardiology

Adult Diabetic Disease
Adult Gastroenterology

Adult Nephrology

Angsthesiology

Dermatology

Emergency

Endocine

ENT

Family Medicine

General Surgery

Hematology

Infectious Disease

Intensive Care Unit

Internal Medicine

Microbiology

Neurology

Neurosurgery

OB/Gyn

Occupational Medicine

Opthaimology

Oral and Maxillofacial Surgery

Orthopedic

Pain Medicine

Pathology

Pediatric

Plastic Sergery ™

Psychiatry

15 Imam Abadulrahman Bin Faisal University. Al rights reserve

e Select your specialty from the drop-down menu

e (lick Save



2. Demographic Information

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Demographic Information

National/lgama Id o Full Name (En) o Full Name (Ar) ° Gender °

Omale O Female

0 First N& Seconc Last Nz First Nz Seconc Last Nz
Nationality ° Nationallgama Expiry Date ° Electronic Copy of Nationaligama ID o Electronic Copy of Employee Certificate/iD °
Select j G [ Gregorian B Browse... Browse...
Sponsor o Electronic Copy of CV with References ° Blood Type ° Home Tel No °

Select ﬂ Browse__ Select j
Mobile ° Email ° Country ° City °
Select j
P.O. Box ° Address ° Personal Photo ° SCfHS Prog. Reg. No °

l— Browse...

Electronic Copy of SCTHS Program Acceplaro
Paper

l— Browse .

Save

‘Submit Registration Request

© 2015 Imam Abdulrahman Bin Faisal University. All rights reserved.

The page contains personal data
What is Required from you is:

e Fill all fields

¢ Upload files so that

v" Not larger than (2 MB)
v" Upload files in PDF format
v" Upload the image size (4 x 6) on a white background in JgEP format

* \When finished, click Save.

Note: There are question marks on the right side of each clickable box to indicate the
desired



3. Registration license
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Registration / Licence

Saudi Commission for Health Specialist Reg ° Category ° Expiry Date ° Electronic Copy of Saudi Commission o
No J Registration Card
v

Select Pt [ Gregorian ]
Browse...

‘Submit Registration Request

© 2015 Imam Abdulrahman Bin Faisal University. All rights reserved.

The page contains Professional registration data
What is Required from you is:

e Fill all fields

¢ Upload files so that

v" Not larger than (2 MB)
v" Upload files in PDF format

* \When finished, click Save.

Note: There are question marks on the right side of each clickable box to indicate the
desired



4. Medical Insurance
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Medical Insurance

Policy No ° Expiry Date ° Electronic copy of Insurance Certificate °
T ——— B Gregoran Browse...
o
& iy 3 & J

Submit Registration Request

The page contains Medical liability insurance data

What is Required from you is:

¢ Enter the policy number

* Choose your company from the drop-down menu
e Enter the expiry date

¢ Upload policy so that
v" Not larger than (2 MB)
v" Upload files in PDF format

* When finished, click Save.

Note: There are question marks on the right side of each clickable box to indicate the
desired



5. Life support certificate
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Life Support Certificate

Program o Expiry Date o Electronic copy of Certificate/Licence °

g 8 Gregorian i Browse...

ACLS
ATLS
BLS
NRP

PALS

Submit Registration Request

The page contains Life support Certificate data

What is Required from you is:
¢ Choose your certificate from the drop-down menu
e Enter the expiry date

¢ Upload certificate so that
v" Not larger than (2 MB)
v" Upload files in PDF format

¢ \When finished, click Save.

Note: There are question marks on the right side of each clickable box to indicate the
desired



6. Medical Examination
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Medical Examination

° Examination Date °

G f Gregorian i

Is examination done in King Fahad ° Hospital Medical Record No.
University Hospital?

®in O out

‘Submit Registration Request

The page contains Medical Examination data

What is Required from you is:

e Choose the location of the examination if it is inside or outside the hospital
e \When choosing the place of examination inside the hospital, enter the medical record
file number with the date of the examination

Note: There are question marks on the right side of each clickable box to indicate the

desired
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Profile Logout

Profile

Training Program Demographic Information Registration / Licence Medical Insurance Life Support Certificate Medical Examination

Medical Examination

Is examination done in King Fahad ° Medical Examination Report o Medical Center °
University Hospital?
. Browse...
OlIniei Out 4
Examination Date °
G B Gregorian  EH

Submit Registration Request

© 2015 Imam Abdulrahman Bin Faisal University. All rights reserved

e When selecting the place of examination outside the hospital, the place of
examination shall be recorded with the date

¢ Upload certificate so that
v" Not larger than (2 MB)
v" Upload files in PDF format

¢ \When finished, click Save.

Note: There are question marks on the right side of each clickable box to indicate the
desired
4+ By completing your profile page, click Submit Registration Request

4+ The application for registration for Academic Affairs and Training shall be

submitted for review and audit of the attached files
+ After reviewing the files and accepting them you can now apply for training in the

hospital
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Training Request
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Profile Training Request Leave Request Tracking Requests Logout

Training Request

SCTHS Training Program o Department o Level o Training request letter from SCFHS o

Select j Select j Browse.
Start Date ° End Date °

G B Gregorian H G B Gregorian H

SCMHS Training Program / IAU Certificate Depariment Level Start Date End Date Training request letter from SCFHS Training Request Status

12345 Adult Cardiology F1 15/06/2018 10/09/2018 Browse.. Approved Approved

© 2015 Imam Abdulrahman Bin Faisal University. Al rights reserved.

hitp://aat-he.uod.edu.sa/Requests/LeaveRequest

The page contains Training request
What is Required from you is:

e Choose the department you want to train in from the drop-down menu
e Specify the start and end date of the training
e Attach a copy of the official training request letter so that
v Not larger than (2 MB)
4 Upload files in PDF format
e When you're finished click Submit

Note: There are question marks on the right side of each clickable box to indicate the
desired
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Profile g Request Leave Request Tracking Requests Logout
Training Request
SCTHS Training Program o Department ° Level ° Training request letter rom SCFHS o

Al select v Browse...

Adult Cardiology
° Adult Diabetic Disease

Start Date Adult Gastroenterology
Adult Nephrology
S ] Anesthesiology
Dermatology
Emergency

i Endocine
bmit
ENT

Family Medicine

General Surgery
SCfHS Training Program / I1AU rificate Hematology End Date g request letter from Training Request Status
Infectious Disease

Intensive Care Unit Arow o a e
12345 TRl 10/09/2018 Browse.. Approved Approved

Microbiology
Neurology
Neurosurgery

OB/Gyn

Occupational Medicine
Opthalmology

Oral and Maxillofacial Surgery
Orthopedic

Pain Medicine

Pathology

Pediatric

Plastic Sergery

Psychiatry

Al rights reserved
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Profile g Request Tracking Requests Logout
Training Request
SCTHS Training Program o Department o Level o Training request letter rom SCFHS o
Select v Browse. .
4 = —
F2
Start Date ° End Date ° F3

G

el Start Date End Date g request letter from Training Request

12345 Adult Cardiology F1 15/06/2018 10/09/2018 Browse.. Approved Approved

5 Imam Abdulrahman All rights reserve
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Leave Request
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Profile Training Request Leave Request Tracking Requesis Logout
Leave Request

Leave Type ° Start Date ° End Date °

i Gregorian = g 4 Gregorian =

Eid Al Adha
Annual
Scientific Leave
Freeze

Eid Al Fitr
Military Course

End Date Status

Eid Al Adha 12/08/2018 26/08/2018 Approved

© 2015 Imam Abdulrahman Bin Faisal University. All rights reserved.

The page contains Leave request
What is Required from you is:

¢ Choose the type of vacation from the drop-down menu
e Specify the start and end date of the leave
e When you're finished click Submit

Note: There are question marks on the right side of each clickable box to indicate the
desired
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Tracking Request
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ng Request Leave Request

Logout

Tracking Requests

- Files
- Registration

Submitted files
e Type URL

Electronic Copy of CV with References Browse ® Accept ) Reject
Note

Electronic Copy of Employee Certificate/ID Browse.. @ Accept O Reject
Note

Electronic Copy of National/lgama ID Browse ® accept ) Reject
Note

Personal Photo Browse ® Accept ) Reject
Note

Electronic Copy of SCHS Program Acceptance Browse ® Accept O Reject

Paper
Note

Electronic Copy of Saudi Commission Registration

5 Imam Abdulrahman Bin Faisal University. All rights reserved.
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g Request

Request

Logout

Tracking Requests

« Files
« Registration
« Traini

Leave Requests

Leave Type Start Date End Date Status Waiting for action from / Last Action Notes

Date Action By Released?

Eid Al Adha 12/08/2018 26/08/2018 Approved Chairman 12102017 aaldakhiel No

15 Imam Abdulrahman Bi Al rights reserved.

The page contains the status of each application submitted by the trainee. When clicking
on each type, the trainee can follow up & track his / her any request (file - registration -
training — leave)
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